FIRST BAPTIST church, PONDER

Wedding Policies
1. Dates will be reserved on a first come/first served basis, according to the receipt of the application and fees.  All fees are due at the time of reservation of the wedding date.  
FEES:

Members of FBC Ponder and Residents of the Ponder ISD who are not members or regular attenders of another church:  $200 Deposit*

*Deposit is fully refundable if all policies are followed and there is no breakage/damage to the building.  Includes use of the Fellowship Hall for Reception.
Residents of the Ponder ISD that are members of another church:  $300 

Non-Member Residents outside of the Ponder ISD:  $500
Use of Fellowship Hall for Reception:  $150 
       
Additional Charges (applies to everyone):


Custodial Charge:   $75

Sound Technician:  $25 

2. All arrangements with the personnel to be involved – i.e. minister, musicians, etc. - must be made personally.  This form only reserves the building itself.
3. If you are using a minister from outside the church, our wedding coordinator or one of her assistants must be present at the rehearsal and wedding.  You must assume responsibility for contacting her about the dates and times.  She is willing to assist you in any way possible.  Please call Brenda Davidson at 940-479-2455 or 972-754-5805.
4. A wedding is a sacred, worshipful occasion, and the music selected must be appropriate to that setting.  All music selections must be approved by a member of the church staff or the wedding coordinator.
5. No furniture is to be moved without first consulting with the wedding coordinator or a member of the church staff.  Any furniture that is moved must be returned to its original location after the wedding.  All church properties should be left in the condition in which they were found.

6. When decorating, nails, tacks, staples, pins, or anything which can mar the woodwork, walls, or furnishings must not be used.  Candles must be placed in cup-type candelabras that absolutely will not allow wax to drip on the carpet.  It is wise to place plastic material underneath the candles in order to insure that carpet and furnishings are not damaged.  All decorations and equipment should be removed immediately following the ceremony.

7. The use of rice, birdseed, or any other such materials is prohibited inside and outside the building.

8. No smoking is allowed on the church property or in the building.  No alcoholic beverages shall be served or consumed on the church property or in the building.

NOTE:  Changes or additions may be made to these policies at anytime.  Persons with weddings already scheduled will be expected to abide by these changes or additions.

building use application - wedding

date requested______________________________TIME_________________________

rehearsal____________________________________time_________________________
bride:   Name_________________________________________________________________

        Address______________________________________________________________
   Phone #’s________________________E-mail _______________________________
GROOM:   Name_______________________________________________________________
Address_____________________________________________________________
Phone #’s________________________E-mail ______________________________

officiatiNG MINISTER______________________________________________________
Church affliation________________________________________________________
DO YOU PLAN TO USE THE FELLOWSHIP HALL FOR A RECEPTION?______________
will you need a sound technician? _____________________________________
I have read the enclosed policies concerning the use of the building for my wedding and agree to abide by them.  The required fees are enclosed.  Please reserve the above date for me.
________________________________________
Signature of Applicant
Wedding Information
_______ Number of Guests
_______ Number of Bridesmaids

_______ Number of Groomsmen

_______ Number of Maid/Matron of Honor

_______ Number of Best Men

_______ Number of Jr. Bridesmaids

_______ Number of Jr. Groomsmen

_______ Number of Flower Girls:  Ages ___________

_______ Number of Ring Bearers:  Ages___________

_______ Number of Ushers

_______ Will the Groomsmen escort Bridesmaids down the aisle?

_______ Will the Groomsmen help usher?

Type of Music: 

_______ CD’s

_______ Piano

_______ Soloist

_______ Live Musicians

_______ Will you need chairs for musicians?
_______ Do you need a table/podium for guest book?

Please use the back of this form to note any additional requests or family situations I need to be aware of.  

Wedding Party Information
Maid of Honor:



Best Man:

_____________________________________ escorted by _____________________________

Bridemaids:




Groomsmen:

1.____________________________________ escorted by _____________________________

2.____________________________________ escorted by _____________________________

3.____________________________________ escorted by _____________________________

4.____________________________________ escorted by _____________________________

5.____________________________________ escorted by _____________________________

6.____________________________________ escorted by _____________________________
Flowergirl:




Ring Bearer:
__________________________________                           _____________________________
Ushers:

1.____________________________________ 

2.____________________________________ 

3.____________________________________ 

4.____________________________________ 

Mother of the Bride:

1.____________________________________ escorted by _____________________________

2.____________________________________ escorted by _____________________________

Grandparents of the Bride:

1.____________________________________ escorted by _____________________________

2.____________________________________ escorted by _____________________________

Mother/Father of the Groom:

1.____________________________________ escorted by _____________________________

2.____________________________________ escorted by _____________________________

Grandparents of the Groom:

1.____________________________________ escorted by _____________________________

2.____________________________________ escorted by _____________________________

Wedding Music Approval Sheet

	BRIDE: _______________________________
	PHONE: ______________________________

	GROOM: _____________________________
	PHONE: ______________________________

	WEDDING DATE: _____________________
	TIME: ________________________________

	PIANIST: _____________________________
	PHONE: ______________________________

	VOCALISTS: __________________________
	

	                        __________________________
	

	INSTRUMENTALISTS: ___________________________
	

	
	


MUSIC SELECTIONS

	PRELUDE: _______________________________________
	

	
	

	PROCESSIONAL:
	

	Wedding Party: _____________________________
	

	Bride: _____________________________________
	

	Unity Candle: _______________________________
	

	
	

	POSTLUDE: ______________________________________
	

	
	

	VOCAL SELECTIONS: _____________________________
	_________________________________
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